MyHununajbHoe o0meoopa3oBarejbHoe yupexaenue «'mmuazusa Ne2»
(MOY «I'umuazus Ne2»)

YTBepxkaaro
Hupexrop H.D3.3yeBa
[Mpuka3 Ne 215/1-0 ot 02.09.2024r.
MOJIUTUKA
00padoTKHU MepcoHATbHBIX JaHHBIX MOY “I'umuazus Ne2»
1. O6uue nonoxkeHUA

1.1. Hacrosimass monuTHKa 0OpabOTKH mepcoHaNbHBIX MaHHBIX MOY «['mMHazust No2»
(mamee — ITomuTHKa) ompeaenseT Ieaud 0OpabOTKHM TMEPCOHANBHBIX TAHHBIX, KATETOPHU H
nepeyeHb 00pabaThIBa€MBIX MEPCOHATBHBIX JAHHBIX, KATETOPUH CYOBEKTOB, NMEPCOHATIbLHBIE
JAaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH WX OOpaOOTKU W XpaHEHUSs, TOPSIOK
YHUUYTOKEHHSI TEPCOHANBHBIX JaHHBIX MPU JOCTMXKEHMM LieJiell uX 0o0paboTKU WM TpU
HACTYIUICHWH MHBIX 3aKOHHBIX OcHOBaHUH B MOV «I'nmuaszus Ne2» (manee — [lIkona).

1.2. JlokanpHble HOPMATHUBHBIE aKThl U WHBIC JOKYMEHTHI, PETJaMEHTHPYIOIMNUE 00paboTKy
NepcoHaNbHBIX JaHHBIX B LlIKoie, pazpabaThiBarOTCs C ydeToM moJiokeHui [lomuTukm.

1.3. JleiictBue [lommtuku pacmpocTpaHseTcs Ha MEepCOHAIbHBIC MaHHBIE, KoTophie [lIkoma
00pabaThIBaET C UCTOJIB30BAaHUEM M 0€3 UCIIOJIb30BaHUS CPEACTB aBTOMATH3AIIHH.

1.4. B [lonuTHKe UCTIOJIB3YIOTCS CIICAYIONINE ITOHSATHS .

e TICPCOHAJIbHBIC JaHHBIC — JIF00ass HHGOPMAIIKs, OTHOCAIIASCS MPSAMO HIIM KOCBEHHO
K ONpEAEICHHOMY HIH oOmpeaeiseMoMy Qusudeckomy iy (CyObekTy
[IEPCOHAIBHBIX JaHHBIX);

e IIEPCOHAJILHBIC JIAaHHBIC, Pa3pEIUICHHbIE CYOBEKTOM NEPCOHANBHBIX JIaHHBIX IS
pacrpocTpaHeHusl, — IEPCOHAIBHBIC IaHHBIC, JOCTYI HEOIPAaHUUYECHHOTO Kpyra JIUI]
K KOTOPbIM TPEIOCTAaBIIEH CYyObEKTOM IEPCOHAIBHBIX JAHHBIX MyTeM Ja4yH
coracusi Ha OOpabOTKYy IEPCOHANBHBIX JAHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
MEPCOHANBHBIX JAHHBIX JUISi PAacHpOCTPAHEHUS B MOPSIKE, MPEAYCMOTPEHHOM
denepanbabiM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIepaTop MEePCOHATbHBIX IaHHBIX (omepatop) — IlIkojga — FOpUINYECKOE JIHIIO,
CaMOCTOSITEIbHO MM COBMECTHO C JAPYIMMH JIMI[AMH OpraHusyiomee u (W)
ocylecTBistoniee 00pabOTKy TMEPCOHANBHBIX MAHHBIX, OMpENENAoNIee EeIH
00pabOTKN MEPCOHANBHBIX JAHHBIX, COCTAaB MMEPCOHANBHBIX JAaHHBIX, MOIEKAIINX
00paboTke, aeiicTBUs (OTepalim), COBepIIaeMbie ¢ IEPCOHATLHBIME JTAHHBIMH;

e 00paboTKa TMEPCOHATBHBIX JAHHBIX — JCHCTBHE (Omeparis) WIH COBOKYITHOCTH
JeCTBUN (Omepariuii) ¢ MepCOHATBHBIME JAaHHBIMA C WCIOJb30BaHHEM U 0Oe3
HCIOJIb30BaHUSA CPEICTB aBTOMAaTH3AIllH, BKJIIOYAas coop, 3aIIHCh,
CHCTEMaTH3allMi0, HAKOTUICHHE, XpaHCHHWEe, yTouHeHHe (0OOHOBIICHHE, U3MCHEHHE),
W3BJICUCHUE, HCIIOJIB30BaHUe, Tmepenady (pacnpocTpaHEeHHe, Npea0CTaBICHHE,
J0CTYI), 00e3TMUnMBaHue, OJIOKUPOBAHUE, YIAICHNUE, YHUUTOKEHHE;
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e aBTOMATHM3MpOBaHHas 00pabOTKa MEpPCOHANBHBIX  JaHHBIX —  00paboTka
MEPCOHATBHBIX JAHHBIX C MOMOIIBIO CPEJCTB BHIYMCINTEIIHOM TEXHUKH,

e pacupoCTpaHEHHME IEPCOHANBHBIX JAHHBIX — JEHCTBUS, HAaIlpaBJICHHbIE Ha
PacKphITHE TIEPCOHANBHBIX JIaHHBIX HEOTIPEIEIIEHHOMY KpPYTY JIHII;

e IIPENOCTaBICHHUE NIEPCOHAIBHBIX JaHHBIX — JICHCTBHSI, HAIIPABJICHHBIC HA PACKPBITHE
MIEPCOHAIBHBIX JAHHBIX ONPEAEICHHOMY JIMIY WJIH ONIPEIEICHHOMY KpYTy JIUL;

e OJOKMpOBaHHE MEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHue o0paboTKu
MEPCOHANIBHBIX JaHHBIX (32 MCKIIOYCHUEM CITy4daeB, eclii 00paboTka HeoOXoauma
JUISl YTOYHEHHS IEPCOHAIIBHBIX JIAHHBIX);

e VHHYTOXXEHHE IEPCOHAIBHBIX JaHHBIX — JEWCTBHSA, B PE3YJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJIEpPYKaHHE NEPCOHAITBHBIX TAHHBIX B
MH(POPMAIIMOHHOW CHUCTEME MEPCOHABHBIX JaHHBIX U (WJIN) B pe3ylibTaTe KOTOPHIX
YHHUYTOXKAIOTCS MaTepUaIbHbIe HOCUTEIN MePCOHATBHBIX JIAHHBIX;

e 00€3IMYMBAaHUE TIEPCOHAIBHBIX JAaHHBIX — JIEHCTBHs, B pE3YyJIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HUCIOJb30BAaHUS JOMOJHUTEIBbHOW HH(POpMAIMH
OTIPENICNIUTh TIPUHAUICKHOCTh TEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHATBHBIX JaHHBIX;

e HMHPOpPMAIMOHHAs  CHCTEMa  IMEepPCOHANBHBIX  JAHHBIX —  COBOKYIHOCTH
coJiepkaluxcs B 0a3ax JIaHHBIX MEPCOHAJBHBIX JAHHBIX U OOECIEUMBAIOIIUX HX
00paboTKy HH(MOPMAITMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB;

e TpaHCIpaHWYHAs TIepeaaya MEepCOHANBHBIX JAHHBIX — Iepenada IMEepCOHATbHBIX
JMaHHBIX Ha  TEPPUTOPHI0 HHOCTPAHHOTO TOCYAAapCTBAa OpraHy  BIJIACTH
MHOCTPAHHOTO  TOCYIapcTBa, HMHOCTPAHHOMY  (pU3MuYecKOMy  JIMIly WU
MHOCTPAHHOMY IOPUANYECKOMY JIMILY.

1.5. [lIkona kak ornepaTop MEPCOHAIBHBIX JTAHHBIX 00s3aHa!

15.1. Cobmomate KOHPHUACHIIMATHHOCTh TIEPCOHATBHBIX JIAHHBIX, a WMEHHO He
pacipoCTPaHsATh MEPCOHANBHBIC JJAHHBIC U HE IIepeaaBaTh MX TPETHUM JIMIIAM O3 COrjiacHs
CyObEeKTa MEPCOHAJIBHBIX JAHHBIX WM €ro 3aKOHHOIO TNPEJACTaBUTENs, €CIM HHOE HE
MPEIYCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.2. ObGecrieunTh CyOBEKTaM IEPCOHANBHBIX IaHHBIX, WX 3aKOHHBIM IIPEICTABUTEIISIM
BO3MOHOCTh O3HAKOMJICHUS C JOKYMCHTAMH W MaTepualaMH, COJICpPXKAIIUMHU UX
MEPCOHAILHBIC IAHHBIE, €CITM UHOE HE MPEYCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.3. Pa3psacuare CY6"beKTaM ICPCOHAIIBHBIX JAaHHBIX, HX 3dKOHHBIM IIPCACTABHUTCIIAM
HOPUIUYICCKUC ITOCIICACTBUA OTKa3a IpCAOCTABUTL IICPCOHAJILHBLIC JJTaHHBIC.

1.5.4. bnokupoBaTh WM YAANATh HENPAaBOMEPHO oOpabaThIBaeMble, HETOUHbBIE
MepcoHaIbHbIE JAHHBIE TN00 00eCeunTh UX OJIOKUpPOBaHUE UITU yAalCHHE.

1.5.5. Ilpekpatuth 00pabOTKY U YHHUUTOKUTH WM 00E3IMUYUTh NEPCOHANIbHBIE JTAaHHBIE MO0
o0ecreunTh npekparieHne oOpaboTKU U YHUUTOKEHUE WK 00e3IMYMBaHUE MEePCOHATBHBIX
JAHHBIX TP JTOCTUKEHUH 1IeNTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKYy MNEPCOHAIBHBIX JAHHBIX WM OOECIEYUTh MpeKpalieHue
00pabOTKM MEepPCOHANBHBIX JAHHBIX B CIIydae OT3bIBa CYOBEKTOM MEpPCOHAIBHBIX JaHHBIX
coriacusi Ha 00pabOTKy ero MepcOHANbHBIX JAHHBIX, €CJIIM HMHOE HE NPeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONpPUOOpETaTEeNeM WIH MOPYYUTEIEM IO KOTOPOMY



SBJIIETCS CYOBEKT TEPCOHAIBHBIX JAHHBIX, WIH WHBIM coriamenneM Mexay llkomoit u
CyOBEKTOM MEPCOHATBHBIX TAHHBIX.

1.5.7. Tlpunumarb Mepbl, HEOOXOAUMBIE M JOCTATOYHBIC HJIsi OOECIICUEHHUS BBITIOJHEHUS
00sI3aHHOCTEH, TPEIYCMOTPEHHBIX 3aKOHOM U TIPUHATBIMH B COOTBETCTBHH C HUM
HOPMAaTUBHBIMU MTPABOBBIMH aKTAMHU.

1.6. llIxona BopaBe:

1.6.1. CamMOCTOATENBHO OTPENeNATh COCTaB U MEpeUYeHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX
U1t 00ecTieYeHus BRITIOJTHEHUST 00SI3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U MPHUHSATHIMU B
COOTBETCTBMH C HUM HOPMAaTHBHBIMHU TPABOBBIMH aKTaMH, €CIIH WHOE HE TPETYCMOTPEHO
3aKOHOJIATEITLCTBOM O TIEPCOHAJIBHBIX JaHHBIX.

1.6.2. Mcnonws30BaTh TMEpCcOHATIBHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX JTaHHBIX 0€3 HX
corjacusi B ciaydasiX, IpelyCMOTPEHHbIX 3aKOHOJaTE€IbCTBOM.

1.6.3. IlpenocTaBisATh MepCOHATBHBIE NAaHHBIE CYyOBEKTOB TMEPCOHAIBHBIX TAHHBIX TPETHUM
JIMLaM B CIIy4dasX, IPeLyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. Tlopyuntbs 00pabOTKY NEPCOHAIBHBIX AAHHBIX JPYrOMY JIMILY C COTJIACHSl CyOBEKTa
MEPCOHAIBHBIX JAHHBIX, €CIM HWHOE HEe TpeaycMOTpeHo (denepaibHbIM 3aKOHOM, Ha
OCHOBAHHWH 3aKJII0YaEMOTO C 3THUM JIMIIOM J0roBopa. JIWio, ocymecTBisioniee 00paboTKy
MEePCOHANBHBIX JTAaHHBIX 10 MopydeHuto [1Ikomsl, 00s3aH0 COOMIOAATh MPUHIIUIIBI U TTPAaBHUJIA
00pabOTKM  MEpPCOHAIBHBIX  JIAHHBIX, MpPENyCMOTPEHHBIE  3aKOHOM,  COOIIOJaTh
KOHQUACHIIMATHHOCTh  MEPCOHAIBHBIX  JAHHBIX, MPUHUMATh HEOOXOJIWMBIE  MEpHI,
HarpaBJIeHHbIE Ha 00ecreYeHue BBITIOJIHEHUS 00s3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHWKH, COBEpIICHHOJCTHHE Yy4alluecs, POIUTEIN HECOBEPIICHHOJECTHUX
yUaIIuXCsl, UHBbIE CyOBEKTHI IMEPCOHATBHBIX MaHHBIX (manee - CYOBEKTHI IEPCOHAIBHBIX
JaHHBIX) 0OSI3aHbI:

1.7.1. B cnyyasx, TpPeayCMOTPEHHBIX 3aKOHOJATEIBCTBOM, TpemocTaBiaTh IlIkome
JIOCTOBEPHBIE TIEPCOHATILHBIC JTaHHBIC.

1.7.2. Ilpu U3MEHEHUHU MEPCOHANBHBIX JaHHBIX, OOHAPYKEHUHU OIIMOOK WM HETOYHOCTEH B
HUX HE3aMeUTHTENBHO coo0ars 06 atoMm Lllkoure.

1.8. CyObeKThl nepcoOHAIbHBIX JaHHBIX BIPABE:

1.8.1. INomydaTs MH(}OpPMAIMIO, KacaroUlylocss 0OpabOTKHM CBOMX NEPCOHANbHBIX JAaHHBIX,
KpOMe ClIy4yaeB, KOI'/la TaKO! JI0CTYIl OTpaHu4eH (peepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBare or IlIkoyibl yTOUYHHUTH NEpPCOHAJBHBIE JaHHBIE, OJOKHPOBATH UX WU
YHUYTOXHTh, €CJIM MEPCOHAJbHbIC JaHHBIE SBISIIOTCS HENOJHBIMH, YCTapEeBLIUMH,
HETOYHBIMH, HE3aKOHHO IMOJYYEHHBIMU WMJIM HE SIBJISIOTCS HEOOXOIMMBIMU JJIS 3asBJICHHOM
e 00paboTKH.

1.8.3. I[OHOJ'IHI/ITL NEpCOHAILHBIC  JTAHHBIC OLI€CHOYHOI'O XapakKTepa  3asBJICHUCM,
BbIpaKaromnum CO6CTB€HHYIO TOYKY 3pCHUA.



1.8.4. ObxanoBare neiictBus win Oe3nerictBue IIIKombl B yIIOJTHOMOYEHHOM OpraHe IIo
3aIUTE MPaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WIH B Cy1Ie0HOM MOPSIIIKE.

2. HpaBOBBIe OCHOBaHHus oﬁpaﬁoTkn MEPCOHAJIBHBIX JTAHHBIX

2.1. TIpaBOBBIMH OCHOBaHHUSIMH OOpaOOTKM TEPCOHANBHBIX MaHHbIX B llIkone sBisrOTCS
YCTaB M HOPMATHBHBIE IIPABOBBIC AKTHI, JUIS HCIOJHEHHsS KOTOPBIX MU B COOTBETCTBHH C
koTopbimMu 11Ikosa ocyiiecTBisier 06pabOTKy IEPCOHANBHBIX JaHHBIX, B TOM YHCIIE:

e TpynoBoil KOJEKC, WHBIE HOPMATHMBHBIC IPABOBBIC AaKThl, COJECP)KAIIAE HOPMBI
TPYIOBOTO MPaBa;

e BIo/UKEeTHEIN KOJEKC,

o HajoroBEIil KOJEKC,

e ['paxxgaHCKHIl KOJIEKC;

o CeMeNHEBIN KOJIEKC,

o ®enepanpHbiii 3akoH oT 29.12.2012 Ne 273-®d3 «O06 obpazoanuu B Poccuiickoit
denepanum» U MPUHATHIE B COOTBETCTBUH C HUM HOPMATHBHBIE TTPABOBBIC AKTHI;

e COLMAJIBbHOE, TMEHCHOHHOE U  CTPAXOBOE 3aKOHOJATENbCTBO  Poccuiickoit
®denepanuu;

e 3aKOHOJIATEILCTBO B cepe OE30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPHUCTHUCCKOU
3aIHIIECHHOCTH.

2.2. TlpaBoBbIMH OCHOBaHHUSIMH OOpaOOTKM TmepcoHaNbHBIX naHHbIX B Illkome Takxke
SIBJISIFOTCSL  JIOTOBOPBI ¢ (PM3MYECKUMH JIMIaMH, 3asBicHUs (coriacusi, JOBEPEHHOCTH)
yUaIUXCsl W poauTeNnedl (3aKOHHBIX MPEJCTABUTENCH) HECOBEPIICHHONICTHUX YYallUXcs,
corJyiacus Ha 00pabOTKy MePCOHATBHBIX JTaHHBIX.

3. Ilesin 00pabdOTKM NMEPCOHATBbHBIX JAHHBIX, HX KATETOPUH U NepevyeHb, KATeropuu
Cy0OBbEKTOB, EPCOHAIbHbIE TaHHbIE KOTOPBHIX 00PadaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padoTKHU U XpaHeHHU s, OPSIOK YHHUTOKEHH S NePCOHATbHBIX JAHHBIX

1. eanb 00pabOTKHU: OpraHu3anusi 00pa3oBaTebHOM 1eATEJLHOCTH MO
00pa3oBaTeJIbHBIM MPOrpaMMaM HAYAJIbHOI0 00111ero, OCHOBHOI'0 001LEro M CpeIHero
0011ero oOpa3oBaHus, J0NMOJHUTEJIbHBIM 001I€00pa30BaTEILHBIM POrpaMMamM

Kareropuun [TepconanbHbIC TaHHBIE CrenmanabHbIE

JTAHHBIX JTaHHbBIE

[TepeueHn e (baMmIus, UMsI, OTYECTRO; CBeficHUS O COCTOSTHUM 3/I0POBBS
JTAHHBIX e TIIOI,

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHHUS;

e u3o0Opaxenue (pororpadus,
BHUJIEO);

e TACIOPTHBIC JaHHBIC,

e aJpec PEerucTPalyy MO MECTY
KHUTEIbCTBA;

e anpec (HaKTHUECKOTO
MPOKUBAHHS,

e KOHTAKTHbIC JaHHBIC;




e HMHJMBHUAYaJbHBIA HOMED
HAJIOTOTIATEIbIINKA,

e CTPaxoOBOW HOMED
WH/IMBUYJIBHOTO JIUIIEBOTO
cuera (CHUJIC);

e CBe/EHHUA 00 ycreBaeMOCTU
oOyuarolierocs u Apyrue
CBEJIEHUs, 00pa3yromuecs B
npoIiecce pean3anuu
00pa30BaTeNIbHON MpOrpamMmsl;

e HHBIC IEPCOHATILHBIE TaHHEIE,
MpEeIOCTaBISIEMbIE
(DUBUYECKUMH JIUIIAMH,
HeOoOXOIUMBIE IS
3aKITIOYCHUS U MCTIOJTHEHHS
JIOTOBOPOB, HCTIOJTHEHUST HOPM
3aKOHOJATENIhCTBA B cdepe
o0pazoBaHus

Kareropun OOyuaroruecs, X poanTenu (3aKOHHBIE TTPEICTABUTEIIHN)
CyOBEKTOB
Croco0sn1 ABTOMaTH3UpOBaHHass 00pabOTKa U O3 CPEeICTB ABTOMATHU3AIUH, B TOM
00paboTKu qucIie:
e TIOJYYCHHE NMEPCOHATBHBIX IAHHBIX B YCTHOM M MHUChMEHHOM
(hopMe HEMOCPEACTBEHHO OT CYOBEKTOB NIEPCOHABHBIX JaHHBIX;
e BHECCHHS NEPCOHAIBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPBI U
UH(GOPMAITMOHHBIEC CUCTEMBI M IOKyMEHThI [1IK0JIbI.
Cpoku B teuenwue cpoka peanusaiiy 00pa3oBaTeIbHON IPOTrPaMMBI
00paboTKn
Cpoku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKIIATYPOH JIeNl B 3aBUCUMOCTH OT
XpaHCHHS THUIIA TOKYMEHTa, B KOTOPOM COJIEpXKATCS IEPCOHAIBHBIC TaHHbIC
[Topsiox B cootBercTBuu ¢ [TopsiakoM yHUYTOXKEHUS U 00€3THUNBaAHUS
YHUYTOXKCHHUS | IEPCOHAIBHBIX JaHHBIX [1IKOJIBI B 3aBUCIMOCTH OT THUIIA HOCUTEJIS

ICPCOHAJIBHBIX JaHHBIX

2. esab 00padoTKU: BbINOTHEHHS (PYHKIHMIA M IIOJHOMOYHIA padoToaaTessi B TPYAOBbIX
OTHOLICHMSAX, B TOM YHCJIe 00sI3aHHOCTeH 10 OXpaHe TpyAa

Kareropun IlepcoHanbHbIE JaHHBIE Crnennanshuble | buomerpuueckue
JAHHBIX IIEPCOHANIBHBIE | IEPCOHAJIBHBIE
JTaHHbIE JTaHHbIE
Ilepeuenn e (pamunus, UMs, OTUECTBO; Ceenenus o N3006pakenue Ha
JAHHBIX e TIOJ; COCTOSIHUU doto u
I'PaXXJIaHCTBO; 3/10pPOBbS BUJICO3AIINCH,
JlaTa U MECTO POXKICHMS, MIOJIyYEHHBIX C




e wuzoOpaxenue (pororpadus); Kamep

e TIACTIOPTHHIC JIAHHBIC; HAOIIOICHUS

e aJIpec PErucTpaIuy Mo MECTy
KUTEIIbCTBA;

e anpec (paKTHUECKOTO
IPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e WHJIUBHUIYATLHBIA HOMEP
HAJIOTOILIATEIIBIINKA,

e CTPaxoBOW HOMED
WHIUBUAYATBHOTO JTUIIEBOTO
cueta (CHUJIC);

e cBeeHUd 00 00pa3oBaHuy,
KBaTM(UKAIIIH,
npohecCuoHaAIbHON
MTOJATOTOBKE W TIOBBIIIICHHH
KBaTM(UKAIIH,

e CceMeHMHOe MOoJI0KEHHE,
HaJM4ue JeTed, poJICTBCHHbBIE
CBSI3H,

e CBEJICHUA O TPYAOBOM
NEeSITeTPHOCTH, B TOM YHCIIC
HAJIMYKE TOOLIPEHUM,
HarpaxJIcHUd U (WIn)
JMCIUTUTMHAPHBIX B3bICKaHUH,

e JIaHHBIC O PETUCTpAIUU Opaka,

e CBEJCHHS O BOMHCKOM y4eTe,

e CBEJCHHS 00 MHBAIMIHOCTH;

e CBeJCHUA 00 ylepKaHuU
ATMMEHTOB,;

e CBEJCHHS O JIOXOJIE C
NPEIBLIYIEr0 MecTa padoThI;

e HHBIC IEPCOHAIILHBIC TAHHBIC,
Ipe0CTaBIIIEMbIC
pabOTHHUKaMU B COOTBETCTBHHU
¢ TpeOOBaHUSMU TPYJIOBOTO
3aKOHOJIATEIILCTBA

Kateropuu PaboTHHKH, KaHAUIATE HA PabOTy (COMCKATEH)

CyOBEKTOB

CriocoOsr ABTOMaTu3MpoBaHHast 00pabOTKa U Oe3 CPEJCTB AaBTOMATU3AIINH, B TOM
00paboTKu qHCle:

e TOJY4YEHHE NEPCOHANBHBIX JAHHBIX B YCTHON U MUCbMEHHOMU
(hopmMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JaHHBIX;

e BHECEHHS MEPCOHANBHBIX JAaHHBIX B )KYPHAJIbI, PEECTPHI U
MH(OPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI [1Ik0Ib1




Cpoku B teueHue cpoka neicTBUsA TPYIOBOIrO J0T0BOpPA. [Isl KaHAUAATOB — B

00paboTkH TE4EHHUE CPOKa, HEOOXOIMMOTO ISl PACCMOTPEHUS KaHIUAATyPhl U
3aKJIIOYEHUS TPYAOBOIO JOTrOBOpa

Cpoku B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JIe B 3aBUCUMOCTH OT

XpaHEHHUs THUIIA JOKYMEHTA, B KOTOPOM COJEPKATCS IEPCOHAIBHBIE JAaHHbIE, B TOM
YHCIIe B COCTaBe JMYHBIX Aen — 50 jer

[Hopsnox B cootBerctBuu ¢ [Topsiakom yHUUTOXKEHUS U 00€3TMUMBAHUS

YHUUTOKEHMSI | IEPCOHANIBbHBIX AaHHbIX LIIKOJIBI B 3aBUCUMOCTH OT THIIAa HOCUTENS

NMEPCOHAJIBHBIX JAHHBIX

3. Llesb 06padoTKu: peann3anus rpakIaHCKO-NPABOBLIX 10r0BOPOB, CTOPOHOIA,
BBITOIONIPHOGPETaTEIEM WIIH NOJTy4YaTesieM KOTOpbIX siBJsieTcs LlIkoma

Kareropun [IepconanbHbIe TaHHBIE
TAHHBIX
[epeuenn e (pamumnms, UMs1, OTUECTBO;
TTAHHBIX e TIACIIOPTHHIC JIAHHBIC;
e ajpec peructpaiuu u (Win) GakTHIECKOTO MPOKUBAHHS;
e KOHTAaKTHBIC JaHHEIC,
e WHJWBHIyaJTHHBIA HOMEP HAJIOTOILIATEIbIIHKA,
e HOMEp PacYeTHOTO CYEeTa,
e HOMep OaHKOBCKOM KapThI,
e HHBIC IEPCOHATIBLHBIE TaHHBIE, TPEIOCTABISIEMbIC (PU3NICCKUMU
JMIIaMH1, HEOOXOAMMBIE YIS 3aKITIOYCHUST U UCTIOJTHCHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPBHI, CTOPOHBI IOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTu3upoBaHHast 00pabOTKa U Oe3 CPEJCTB aBTOMATU3AIINH, B TOM
00paboTKu qucie:
e TMIOJIyYCHHE NEPCOHABHBIX JJAHHBIX B YCTHON M MUCHMEHHOM
(opMe HEeMOCPEICTBEHHO OT CYOBEKTOB NMEPCOHAILHBIX JJAHHBIX;
e BHECCHUS MEPCOHABHBIX JTAHHBIX B )KYPHAJIbI, PEECTPhI U
UH(POPMAIMOHHBIC CUCTEMbI U JOKYMEHTHI L1IkobI
Cpoku B Tedenue cpoka, HEOOXOIUMOTO JJIsl HCTIOJIHEHHS 3aKIIFOYSHHOTO JIOTOBOPA
00paboTKu
Cpoku B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpPO JIesl B 3aBUCUMOCTH OT
XpaHEHHS TUTIA JOKYMEHTa, B KOTOPOM COJepKaTcsl epCOHATIbHbIEC TaHHbIE
Iopsinox B cootBercTBuU ¢ [Topsiaxom yHHUTOXKEHHS U 00€3TUIMBAHUS
YHUUYTOKEHHUS | MePCOHANbHBIX NaHHBIX [1IK0IBI B 3aBUCUMOCTH OT TUIIA HOCUTENS

NEPCOHAJIBHBIX JAHHBIX

4. Ilean 00padoTku: o0ecnieyeHne 6e30MaACHOCTH




Kareropuu IIepconanbHble JaHHBIE
JTAHHBIX
[Tepeuenn e (amwmius, UMs, OTYECTBO;
JTAHHBIX e TIACIIOPTHBIC JJAHHEIC;
e ajpec peructpaiuu u (Win) HakTHIECKOTO MPOKUBAHHMS;
e KOHTaKTHBIC JAHHBIE
Kareropun [Toceturenu [kobl
CyOBEKTOB
Crioco6s1 ABTOMaTH3MpOBaHHasi 00pabOTKa U O€3 CPEeICTB AaBTOMATU3AIIUH, B TOM
00paboTKH 507 (i (S
e TIOJYYCHHE TIEPCOHAIBHBIX JAHHBIX B YCTHOW U TUChMEHHOMN
(hopmMe HENOCPEACTBEHHO OT CYOBbEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECCHHS NEPCOHATBHBIX JJAHHBIX B KYPHAJIbI, PEECTPHI U
WH(POPMAITMOHHBIE CUCTEMBI B TOKyMEHTHI [1Ik051
Cpoxnu B teuenne neproaa HaxoXkKACHUS NOCETUTEN HAa TeppuTopur 11IKOIBI
00paboTKn
Cpoku B Teuyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU Je B 3aBUCUMOCTH OT
XpaHEHUs TUTA JOKYMEHTa, B KOTOPOM COJepXKaTCsl IEpCOHATIbHbIE JAaHHBIE, B TOM
yucie MuHUMYM 30 THEH B OTHOIIEHUH 3alMCEH KaMep BUICOHAOTIONCHUS
[Topsnok B cootBercTBHM ¢ [lopsimkoM yHHUTOXEHUS U 00€3THIUBAHUS
YHUUTOXEHHSI | IEPCOHANBHBIX AaHHBIX LIIKOJIBI B 3aBUCMOCTH OT THIIAa HOCUTENS
HEPCOHANBHBIX JTaHHBIX

4. YcaoBusi 00padoTKH NMEPCOHATbHBIX TAaHHBIX

4.1. Illxoma ocymecTBiIseT cOOp, 3aMMch, CHUCTEMAaTH3AIMIO0, HAKOIUICHWE, XpaHEHHe,
yrounenue  (OOHOBICHHME, H3MEHEHHE), H3BICUCHHE,  HCIIOJB30BaHKME, Iepeaady
(pactipocTpaneHue, MpeaoCTaBiIeHUe, AOCTYM), 00e3THUNBaHKE, OJIOKMPOBAHKE, YIalICHHE U
YHUUYTOKEHHUE TEPCOHAIBHBIX JAHHBIX B COOTBETCTBHM C 3aKOHOJATEIHCTBOM O
MePCOHANBHBIX JTAHHBIX U JIOKAJIbHBIMA HOPMATUBHBIMHU akTaMu [1IkoJbl.

4.2. Bce nepconanbHbie nannble [llkomna momydaeT or cyObekTa NEepCOHANBHBIX JIAHHBIX, a B
CITy4asix, Korjaa cyObeKT NepCOHANBHBIX JAHHBIX HECOBEPUICHHOJIETHHI, — OT €r0 poJIUTeNel
(3aKOHHBIX TpeCTaBUTENCH).

4.3. TlomyyeHne o o0OpabOTKY TMEPCOHAIBHBIX JAaHHBIX, pa3pEUIeHHbIX CYOBEKTOM
NEPCOHANBHBIX JaHHBIX A pacnpoctpaHeHus, lllkona ocymiecTBiseT ¢ coOIr0AEHUEM
3alpeToB M YCIOBUH, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4, llIkona oOpabaTbIBaeT NepcoHaAIbHbIE TaHHbIE!

e 0€3 UCIIOJb30BaAHUS Cp€ACTB aBTOMATH3AlIMH,




e C HCHOJBH30BAHHWEM CPEACTB aBTOMATH3AIlMHM B NporpamMmax M MH(POPMALMOHHBIX
cucremax: «1C: 3apmnara u kanpe», «1C: bubanorekay, « IIEKTPOHHBIN KypHaI
u qHeBHUKY, «[Ipoxoa u nuranue», ®PI'UC «Mos mkoay.

XpaHEeHUE NMEPCOHAIBHBIX JTAHHBIX:

4.5.1. lllkona XpaHWMT IEpCOHAJbHBIC JAHHBIE B TEUEHUE CpPOKA, HEOOXOAMMOIO Jyis
JOCTIDKEHHS 11eJIe ux o0paboTKH, a TOKYMEHTHI, COACpKAIIUe MePCOHATbHBIC JIaHHbBIE, — B
TEUEHUE CPOKA XpaHEHHUS JOKYMEHTOB, IPEIYCMOTPEHHOTO HOMEHKJIATYpOH JeN, C y4eToM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepconanbHble IaHHBIC, 3a(UKCHpPOBAaHHBIE HAa OYMa)KHBIX HOCHTENSAX, XPAHATCS B
3anupaeMsbIxX IKadax 100 B 3aIUPAEMbIX TOMELEHUSX, JOCTYI K KOTOPBIM OTpaHUYEH.

4.5.3. TlepcoHanbpHBIE JaHHBIE, O0OpabaThIBa€Mble C  HWCIIOJB30BAHUEM  CPEJICTB
ABTOMATHU3alluK, XpaHATCA B TaKOM TIIOPAJAKE HW Ha YCIOBUAX, 4TOOBl HUCKJIFOYHUTH
HENpPaBOMEPHBINA WM CIydalHbIN TOCTYN K HUM, YHUUYTOKEHUE, U3MEHEHNe, OJIOKUPOBaHHUE,
KOMMPOBAHUE, MPEAOCTABICHUE, PACIIPOCTPaHEHNE MEPCOHAIBHBIX JaHHBIX, a TAKKe HHBIC
HCIIPAaBOMCPHBIC )Iel\/'ICTBI/ISI B OTHOICHUU NICPCOHAIBHBIX JaHHBIX.

4.6. Jluta, OTBETCTBEHHBIC 32 00pabOTKY MepCOHAIBHBIX JTaHHBIX B I1IkoJe, mpekpamamT ux
o0OpabaThIBaTh B CIEAYIOUINX CIyYasiX:

e JIOCTUTHYTHI IIeJTH 00pabOTKH NMEePCOHAITBHBIX JaHHBIX;

e HCTEK CPOK JICHCTBHS coriacus Ha 00pabOTKy MepCOHAIBHBIX TAaHHBIX;
e 0TO3BaHO corjacue Ha 00pabOTKy MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MEepPCOHANBHBIX TAHHBIX HETIPAaBOMEPHA.

4.7. Ilepenaya nepcoHaNbHBIX JaHHBIX:
4.7.1. lllkona oGecrieynBaeT KOHPUIACHINAIBHOCTD MEPCOHAIBHBIX JTaHHBIX.
4.7.2. lllkona mepemaeT NepCcoOHAIbHBIC TaHHBIC TPETHUM JIMIAM B CICAYIONIUX CITyJasX:
e CYyOBEKT MEPCOHAIBHBIX JTAHHBIX JaJl COTJIACHE Ha Mepeady CBOUX JaHHbBIX;
e TIepeaaTh JaHHBIC HEOOXOIMMO B COOTBETCTBHMHU C TPEOOBAaHUSAMH 3aKOHOIATCIIbCTBA
B pPaMKax YCTaHOBJICHHOM MPOIIEITYPHI.

4.7.3. llIxoa He OCYIICCTBJIACT TPAHCTIPAHUYHYIO IIEpeaavy NEpCOHAJIbHbIX TaHHBIX.

5. AKTyanu3auusi, UCIpaBJieHUe, ydajleHHe U YHUUTOKeHHEe NMePCOHAIBHBIX JAHHBIX,
OTBEThI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX JAHHBIX

51. B cIydyac mpCAOCTaBIICHUSA Cy'6’beKTOM MEPCOHAJIBHBIX HOAHHBIX, €ro 3aKOHHBbLIM
NpeACTAaBUTCIIEM (I)aKTOB O HCIIOJIHBIX, YCTApPCBIINX, HCAOCTOBCPHBIX WJIN HE3aKOHHO
MOJYYCHHBIX TICPCOHAJIBHBIX ITAHHBIX [Ikona AKTYAJIIM3UPYCT, HUCHPABJIIACT, 6J'IOKI/IpyeT,
YAAIACT UM YHUYTOKACT UX U YBCAOMIIKICT O CBOUX JIENCTBUAX Cy'6’bCKTa NEPCOHAJIBHBIX
JaHHBIX.



5.2. Ilpu poctwxeHnu 1eneit 00paboTKH MEPCOHANBHBIX JTaHHBIX, @ TAKXKE B CIIydae OT3bIBA
CyObEKTOM TEpCOHANBHBIX JaHHBIX corjlacus Ha 0O0paOOTKy IepCOHAIBHBIX JIAHHBIX
NEPCOHAIBHBIE TAaHHBIE MOAJICKAT YHHUTOKEHHIO, €CITH HHOE HE IPEAYCMOTPEHO JIOTOBOPOM,
CTOPOHOH, momydaresneM (BbIrogomnproOperaTeseM) II0 KOTOPOMY SIBISIETCS CYOBEKT
MIEPCOHATBHBIX JAHHBIX.

5.3. VYHuuTOXEHHE JOKYMEHTOB (HOCHTENEH), COACp)KAIIMX MEPCOHATBHBIC JaHHBIE,
IIPOU3BOJIUTCS B COOTBETCTBUHU C llopsiaikoM yHHUTOXKEHUS U 00€3IMUMBaHMSI IEPCOHAIBHBIX
naHHbIX [IIkoyBI B 3aBUCMMOCTH OT THIIA HOCUTENSI NEPCOHAIBHBIX JAaHHBIX, B TOM 4YHCIIE
IIyTEM U3MEJIbYEHUS LIPEAEPe, CTUPAHUS WIK POPMATUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBbeKTa TMEpPCOHAIBHBIX TAaHHBIX WM €r0 3aKOHHOTO MpeACTaBUTENS
[lIkona cooOmaer emy mHPopManuio 00 00pabOTKE MEPCOHATBHBIX TAaHHBIX CYOBEKTa B
CPOKHM U B NOPSAJKE, YCTAHOBJIEHHOM 3aKOHOM.
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